This training is provided by EPA solely for informational purposes. It does not
provide legal advice, have legally binding effect, or expressly or implicitly
create, expand, or limit any legal rights, obligations, responsibilities,
expectations, or benefits in regard to any person.
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Webinar Overview

* Overview/Purpose of the webinar

* Transitioning Subpart MM Reporting from OTAQ DCFuels to
e-GGRT

* About e-GGRT
* e-GGRT user registration
* e-GGRT facility/supplier registration

e Registering Designated Representatives (DR), Alternate
Designated Representatives (ADR) and Agents

* Preview the new Subpart MM / LL Reporting Form
* Questions & Answers



Transitioning Subpart MM Reporting from  ._GRRT #

DCFuels to e-GGRT

e Starting with RY12 GHG reports, which are due April 1,
2013 MM and LL reporters will report using e-GGRT

* The Subpart MM reporting form has been revised to:
— help improve data quality,
— allow immediate feedback to users,

— reduce the number of verification issues that must be resolved
later.

* The data elements remain the same, though the structure
of the form will be a little different than the previous forms
(RY2010 and RY2011).

— EPA has posted a draft version of the RY12 reporting form for
your review.



Transitioning Subpart MM Reporting from  ..BRRT @

DCFuels to e-GGRT (cont.)

* All designated representatives will need to create
accounts in e-GGRT if they do not already have them.

* Reporters will also have to register their subpart MM
facility in e-GGRT, if it is not already registered

* Asdesired, the DR may appoint an Alternative
Designated Representative (ADR) or Agents.

* EPA strongly encourages facilities that have not
registered in e-GGRT to do so by February 1st, 60 days
prior to the next reporting deadline.

— Facilities not currently registered to report under subpart
MM in DCFuels are REQUIRED to register by this date



Transitioning Subpart MM Reporting from  ..BRRT @

DCFuels to e-GGRT (cont.)

* Petroleum producers (refineries) that are already registered in e-
GGRT and reporting under another subpart (Y, C, X, P, PP, II, TT, etc.)
will have an option of submitting their MM reports along with their
other data, if the facility definition in MM is the same as for the
existing facility.

* Or, anew e-GGRT entity may be created through which Subpart
MM data will be reported.

— Allows the MM report to have a separate DR from the direct emissions
report

* Because they report at the corporate level rather than at the facility

level, importers and exporters must register and report separately
from refiners.

* EPA has send a series of e-mails to each of the known DRs
explaining these registration requirements and GHGRP Help Desk is
available to work with DRs to explain their specific situation and
options.



Transitioning to e-GGRT: Unresolved RY10 o-BGBRT #=

Electronic Greenhouse Gas

and RY11 Verification Issues

e Facilities with unresolved issues relating to RY2010 and RY2011
reports, are strongly encouraged to resubmit their corrected
reports by January 25 .

e After January 25, resubmitted RY10 and RY11 reports will be
accepted, but only through e-GGRT, using the new forms.
— Petroleum suppliers will have to manually re-enter the data in the new

reporting form themselves in order to prepare an RY10 or RY11
resubmission using e-GGRT.

 There will be a period of time while EPA transfers Subpart MM data
from DCFUEL to e-GGRT when neither system will be available for
resubmissions. (January 26 through e-GGRT RY12 opening day)

* If your deadline to resolve outstanding RY10 and RY11 data quality
issues falls in the period, request an extension from EPA to allow
the report to be re-submited after e-GGRT is open for RY12
reporting, using the new form.



Common User Registration Scenarios for o-BERT #=

Electronic Greenhou

Subpart MM reporters

* Users who are already registered in e-GGRT
— No action is needed as far as user registration

* Users who are NOT registered in e-GGRT

— If a user has an existing CDX user account — the user
will need to complete an abbreviated e-GGRT user
registration process and will need to submit an
Electronic Signature Agreement (ESA) for e-GGRT.

— |f a user does NOT have a CDX user account — the user
will need to complete the New User Registration
process in e-GGRT and will need to submit an ESA for
e-GGRT.



Common Facility Registration Scenarios for  .-RRRT #=

Electronic Greenhouse Ga

Subpart MM Reporters oo

* Facilities that are already registered in e-GGRT

— No action is needed as far as facility registration

— Facilities have the option to create a separate facility in e-GGRT
for Subpart MM reporting. Separate facilities are necessary if
the Designated Representative (DR) for Subpart MM is different
than the DR for other reporting under e-GGRT.

* Facilities that are NOT registered in e-GGRT
— Reporter or EPA registers the facility in e-GGRT
— EPA reviews and approves the DR appointment

— An email invitation code is sent to the DR.

— The DR receives and accepts the invitation code. During the
invitation acceptance process, the DR may appoint an Alternate
Designated Representative (ADR) and the Agents. ADRs and
Agents will follow the user registration process from the

previous slide.



Transition Schedule EEERT{%

Reporting Tool

Develop new MM Release Draft Reporting Finalize Begin Reporting /
Reporting Form and Form to Reporting Reporting Resubmitting
Registration Protocols Community Form Using e-GGRT
Contact DRs Register Facilities, 1/25 Last Day to Reporters Complete
and Facilities DR, ADRs, and resubmit using old Registration for

Agents system e-GGRT



Critical Differences Between e-GGRT and

CDX for Subpart MM reporters

* Users must register in e-GGRT and provide a
paper ESA

e Users may be authorized to access more than
one facility; Users may fulfill different roles at
different facilities as needed

* There are only 3 roles: DR, ADR and Agent
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Reporting using e-GGRT E'EERT{%

Electronic Greenhouse Gas
e-GGRT %
LT T r....‘s" ol \
@ v G Help Welcome to EPA’s electronic Greenhouse Gas

Reporting Tool
Lagnd & BORT Reporﬂng Tool Usor Hame:

ot o CLHT

Passwand:
Lf‘(-‘" anon (acu( ond aupphar repeeting $or tha Mandatory Repoing of

Fub. The ruls requires electionic repoding of greenbouse qas
IG" ]om 20 fomlwqc sourcas and supphers n the United States

Foeget your Uses Hame ar Pagsmond,
Addtomlirfemation o o CCR T

Atdisting w
TRET) gl your facdty

H  You are already regastared i,

Yoo kavw o COX Aiceonnt
» 1 you tesm 30 ecisting COKWab

W et d e nnnl e (08l pa g, atieart, log n dhioww weh your GO User
restaiatan by avy pese, Metacstbnisid v T S

https://ghgreporting.epa.gov

* Web-based system using electronic (Web and Excel) reporting forms
— Reporting forms guide reporters through data entry
— MM form is uploaded and submitted
— Validation of Subpart MM data occurs immediately on upload

Reporters may choose to format their annual GHG report according to the e-GGRT
XML schema

— These reporters must meet the same registration and submission deadlines as
all other reporters

12



E-GGRT Registration: The Basic Process

USER REGISTRATION

Enter Basic Info to
Become an
e-GGRT
USER

EPA APPROVES
Electronic Signature
Agreement (ESA)

FACILITY AND
SUPPLIER
REGISTRATION

APPOINT
DESIGNATED
REPRESENTATIVE (DR)

And, optionally
ALTERNATE (ADR)

SET UP

AGENT(S)

e-GERT @3

Electronic Greenhouse Gas ‘
Reporting Tool

SIGN AND SUBMIT
Certificate of
Representation (COR)

SIGN AND SUBMIT
Notice of
Delegation (NOD)

13



User Registration: Getting Started EEERT\%

Reporting Tool

* Help available at:

— http://www.ccdsupport.com/confluence/display/
help/Registration+Instructions

* |Information you will need includes:
— Name
— Mailing address
— Email address

— |f you are an EPA Central Data Exchange (CDX)
user: CDX User Name and Password

14



Registration: Three Examples

e-BBRT

Electronic Greenhouse Gas
Reporting Tool

 SmallShop Energy LLP

15

Small Supplier
Import or Export

Designated
Representative only

* No Alternate DR
* No Agent

DR and facility were
not previously
registered in e-GGRT

* OneRefinery

Small or Large
Company

Each refinery should
be a separate facility

OneRefinery already
exists in e-GGRT and
the existing DR will
also be the DR for
Subpart MM

DR identifies a new
Alternate DR and
Agent

* Vertical Holdings Inc.

Multiple Facilities:
refineries & import /
export

Most refineries and
DRs for those
facilities exist in e-
GGRT

Several Refineries
need a different DR
for MM than
currently in e-GGRT

Corporate reporting
for import / export
requires a new
facility and that DR is
not an e-GGRT user

Several Alternate DR
and Agents



Smallshop vs OneRefinery User Registration e-GGRT

Electronic Greenhouse Gas
Reporting Tool

Jane registers

Jane Small Jane registers Smallshop’s Jane
(of0]0) — as —> Facility*. Setsup —> self-appoints as
SmallShop new e-GGRT user Certificate of Smalishop DR
Representation
OneRefinery decides OneRefinery does ADR registers as
John Repo that Subparts Y, C and not have a existing John appoints e-GGRT user**
ExistingDR — MM will report as one —> ADR and willneed —> New ADR, Agents
OneRefinery facility with John One additional For OneRefinery
remaining DR agent Agents register as

e-GGRT users**

* John/Jane may contact the GHGRP Help Desk for assistance with facility registration
** DR, ADR, Agent(s) could register as users before being appointed

16



e-GGRT #=

Vertical Holdings: User Registration

Reporting Tool

Robert Breaux John registers Vertical Holdings’
EM, Vertical Holdings new facilities™:
Conducts review of - Refinery X is not in e-GGRT

facilities and e-GGRT R o - Refinery Y will report MM as a

Himself as new ———

users and decides which e-GGRT user separate facility from their subpart
new facilities are needed Y, C and P reporting
and who will be DR for - Corporate Office as a new facility
each of those facilities for import / export reporting
New DR registers as John appoints DR, ADR, Agents
e-GGRT user** for Facilities X, Y and Corporate

Office.

New ADRs registers as_
e-GGRT user** | John contacts the existing DRs

at 5 refineries and directs them
New Agents register as appoint new ADRs and Agents

e-GGRT users** as needed

* John may contact the GHGRP Help Desk for assistance with facility registration

** DR, ADR, Agent(s) could register as users before being appointed
17



: . . : 2 -
User Registration: Login Page EEERT\"

Reporting Tool

As a new e-GGRT user you will start at the
e-GGRT login page:

Context sensitive help on )
https://ghgreporting.epa.gov

every page

Ol
Environmenta' Protection
Agency

Electronic Greenhouse Gas ‘
Reporting Tool
If you have a CDX

Welcome to EPA's electronic Greenhouse Gas =CERTTEE account then |0g in

Reporting Tool .
(AbowteGeRT with your CDX
credentials here

User name: |

EPA's electronic Greenhouse Gas Reporting Tool (e-GGRT) supports facility and Password: | |

supplier reporting for the Mandatory Reporting of Greenhouse Gases Rule. The rule
requires electronic reporting of greenhouse gas (GHG) emissions from large sources LOGIN
and suppliers in the United States,

Forgot your User name or Password?
Additional information on e-GGRT

New e-GGRT Users Must Register

Mew users must complete a one-time
registration process. After establishing
user account you can register your

Otherwise, click the
facility.

green NEW USER
REGISTRATION button

You are already registered if...

You have a CDX Account

EPA's e-GGRT Registration procedure is part of a United States Environmental Protection Agency it

[EPA) cotmputer system, which iz for authorized use only. Unauthorized access of use of this lf you Iz a.n CE{ET .CDX Web
computer system may subject viokstors to criminl, civil, andior administrative action. Allinformation on SccoUnt, login above with your CDX
this computer system may be monitored, recorded, read, copied, and disclosed by and to suthorized Username and Password.

personnel for official purposes, including law enforcement. Access or use of this computer system

by any person, whether authorized or unauthorized, constitutes consent to these terms.

eGGRT RY2010.6.0 | LIA1-1

18



e-bGRT

User Registration: On-Screen Directions  ..caemecs

Reporting Tool

{%

Unitec States
N Environmental Protection
V Agency

USER REGISTRATION On-screen directions will guide you

wGERT Help About the e-GGRT Ofie-tim|

Aboit & CORT SHOULD YOU REGISTER £0 USE #.6]
Chmase Changs Homs Page You will need 1o create arfe GGRT user

through the user registration process.

iy Orasrbadt Ove | > Most e-GGRT pages allow you to

Repoting Rule

complete them. New user

g/ Create User Profile

Pick Challenge Ouestions

(2) 0
- session.
Q) Electionic Signature

freely navigate and come back later to

registration, however, requires you to
complete the four steps in one

Agteement —

You will not be abde to use e-GGRT until EPA has recemed and processed this
paper agreamant with your signature

Print Summary Pret the summary of your registration for your records. If you have questons

document
Start Using ¢-GGRT EPA will not activate your account untll your ESA has been recewed and
processed. An sccount activation notice will be sent to the email address you
uged for registration. You wil then be b to use e-GGRT

regarding your registration, mcluding the status of your ESA, you can refer to this

19



User Registration: Your User Profile

Electronic Greenhouse Gas
Reporting Tool

e-BGRT \(,

o | United States
g EPA Environmental Protection
’ Agency

USER REGISTRATION

o

Challenge Guestions

O

Signature Agreement

(@) &GGRT Help

Helpwith LIser Registration

User Profile

YOUR USER PROFILE
By completing and saving this form you will establish your e-GGRT u

double

NOTE: *ou will nat be able ta return ta this screen, so please
information befare you save.

o

Print Summany

e-GGRT #=

Electronic Greenhouse Gas
Reporting Tool

Title *

First Name * |Jane

Middle Initial |

Last Name* |Smal| |

Suffix

(]

Select

Please note the following when
filling out your profile:

Profile information will be used on the
Certificate of Representation

(if you are a DR or ADR)

or Notice of Delegation

(if you are an Agent)

ADDRESS INFORMATION

Organization (Employer)® |Smallt|:|wn Carbon

Mailing Address Line 1* |123 bain Street

Mailing Address Line 2 |

Citu® oo an

20




User Registration: On-Screen Directions

Electronic Greenhouse Gas
Reporting Tool

e-EERT‘ﬁ,

CONTACT INFORMATION

Email*

Phone Extension

FAX

USER NAME & PASSWORD

User Nome *

Password*

Confirm Password *

Security Question 1*

Security Answer 1*

Security Question 2*

Security Answer 2*

Security Question 3*

Security Answer 3*

chiu@epa.gov

Re-enter Email®

Phone Number* |

Your user name may nol contain spaces or sy

with a3 number

Your password must be 8 to 15 character
uppercase and one lowercase letter, Pass

Throughout the
registration process on-
screen directions and
validation messages will

mbols. Do not begin your user name
User name
Is required

provide help

s long and contain 3t least oneé number, one
words cannot stant or end with a number

Passwords canno! contain spaces, symbols, your uger name ar the word ‘password’

Password
Is required

Password confirmation Is required

Your secunty questions and answers aré used 10 authenticate you in situations whera
you have forgolten your user name or password. Please selecl thres secunty
questions which are relevant 1o you and provide answers which are not easily quessed

by others

| Select

o

' kryptonite

| Select

Select

The (3) Security Questions and
Answers are used if you need to
reset your password. Store this
information securely.

21




User Registration: Challenge Questions EEERT‘Q

Reporting Tool

E-GGRT will use

P Challenge Questions
SSEPA s o and Answers later to
rr— support Electronic

® ocorr e o o Signatures so keep

UserProfile  Challenge Questions  Signature Agreement  Prinf/Summary

Help with User Registration t h e m S t O r ed

YOUR FIVE CHALLENGE QUESTIONS

Select and answer five different Challenge Questions. Whenrou use e-GGRT to sign S ec u r e I y.

a submission, you will be prompted to correctly answer on# of these questions.

CHALLENGE QUESTIONS

Question 1* |What is the first and middle name of your oldest sibling? v|
Answer 1* || |

Question 2* |‘u"u’hat is your favorite pet's name? v|
Answer 2* | |

Question 3* |What is your favorite hobby? v|
Answer 3% | |

Question 4% | What is your favorite TV show? 9
Answer 4* | |

Question 5* | Where did you first meet your spouse? v
Answer 5* | |

22



User Registration: Electronic Signature e-GGRT

Electronic Greenhouse Gas

Agreem ent Reporting Tool

-~ United States On this final page you can
T, Environmental Protection P N
SEPA: print out your Electronic
USER REGISTRATION Signature Agreement.

@) ©GGRT Hlp (V] (] 5]
User Profile Challenge Questions Signature Form Print Summary YO u C an al S O S ave a C O py

I :
B as a PDF file.

YOUR ELECTRONIC SIGNATURE AGREEMENT

2-GGRT requires an Electronic Signature Agreement. You will not be ablg to use
e-GGRT functionality until EPA receives this paper form. Please allow #£n business
days for processing.

. Print: Your Electronic Signature Agreement Form@.]
oy

2. Read your form
3. Sign and date your form

4. Mail your form to:
GHGRP Help Desk
SAIC
1710 SAIC Drive, Mail Stop 3-9-6
MclLean, VA 22102

5. Wait for EPA to receive your form, after which you will receive an
account activation notice by email and can begin using e-GGRT.

Papenwork Reduction Act Burden Statement | Contact Us e-GGRT RY2011.R30 | UAZ-4
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User Registration: Electronic Signature e-GGRT #=
</

Electronic Greenhouse Gas
Agreem ent Reporting Tool

Electronic Signature and Use Agreement

fivo msctrsnis: ubsmitsal of infcrsstian 1 Uy John Metropolis

e ecoxwersl 123 Industrial Way
{15 1 tinderstand and agree thet  swill b held Beverley Hills, CA :
stubmissia | moko as | would bo by making s 902 1 O 4

why this occurmad whan rapsatod by FPA;

st : GHGRP Help Desk
e o 1710 SAIC Drive, Mail
: Stop 3-9-6

McLean, VA 22102

4
N

Lsar nan

Organizal

Addross: kohopalipetergiopa gov

Plosyse subiit signed and datedd agrosimoy
W CGHT Halp Dosk

SAL

You MUST sign and P ' : |
date your ESA ease allow time to mal

your Electronic Signature
0L RRREL T Agreement to EPA

SAMMG

), Maill Stop E-11-2
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Electronic Greenhouse Gas

: reement Ap J roved! Reporting Tool

User Registration: Electronic Signature e-EERT%
Q

Notifications from e-GGRT will be sent to the
email address in your user profile.

Make sure your email accepts mail from
eggrt@ccdsupport.com

4 For questions about the GHG Reporting
e-GGRT: EPA has received your ESA - You can now Program or e_GGRT, ContaCt EPA at

b “' GHGreporting to: Peter Kokopeli
e

Please respond to Reply ghgreport”’]g@epagov

A MNotice from EPL's electronic Greenhouse Gas Feporting Tool

EPA has receiwved your e- GGRT Electronic 3ignature Agreemen t (E3L) form.

Fou mway now login and begin to use e-GGRT, including registering facilities or suppliers, and accepting e—-GGRT
invitations to be a Designated Representative or Agent.

If wou bhelieve wou received this message in error, or hawve guestions, please con tact the Help Desk at
Monday through Friday during regular business hours.

z0o1s
Z1zz0
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Electronic Greenhouse Gas
Reporting Tool

Registering A Facility

o 1 United States ")
r” EPA Environmental Protection E — E E RT '
\’ Agency r "

Electronic Greenhouse Gas

HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT | Reporting Tool

Click “Register A Hello, K C | My Profile | Logout

TR
(@ eGGRT Help Pl W@ el ¢ CAACCEPT AN INVITATION:
GGRT Home Page

YOUR FACILITIES: Faste the Invitation Code into the field

Facility or Supplier below, then click 'GO"*
Mo Registerad Facility ‘ | m

2010-09-01 08:00:00.0

Welcome to e-GGRT!

For maore information, tutorials and
FAQs click the e-GGRT Help link an
this page. See the GHG Reporting
Program website for training
opportunities.

BGGRTRY2010.6.5 | UA1-2

Log-In to e-GGRT at: https://ghgreporting.epa.gov
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New Facilities/Suppliers Only EEERT\

Reporting Tool

o ¥ United States
N Environmental Protection
\’ Agency
Electronic Greenhouse Gas

HOME  FACILITYREGISTRATION = FACILITY MANAGEMENT = DATA REPORTING Reporting Tool
ABOUT REGISTRATION  FARSFACRIPVSETURS ® VERIFICATION  » ACCEPTASSIGNMENTS Hello, Kong Chiu | My Profile | Logout

@) =GGRT Help :NAR&II(I;\IST This process is only for facilities or suppliers not previously registered
n e-

PLEASE DO NOT RE.REGISTER A FACILITY OR SUPPLIER DUE TO CHANGES IN OWNERSHIP OR REPRESENTATION!

Changes in ownership and/or representation should only be made by a representative currently associated wath it in e-GGRT.
Using e-GGRT's Facility Management tools, aither the Designated Representative (DR) or Altemate (ADR) can edit the list of
Cwners and Operators, which wall create a new, updated Centificate of Representation per 40 CFR S8 4(h). In the event a
wholesale change in representation 1s required, the outgoing DR, ADR, or Agent(s) can intiate this change by zppointing the
new DR, If you are part of the new representation team, and the old representation is unable or umwilling to initiate this change,
please contact the e-GGRT Help Dezk for assistance.

PLEASE DO NOT RE-REGISTER A FACILITY THAT HAS ALREADY REPORTED GHG DATA VIA E.GGRT!

If you know 3 facility is already registered in e-GGRT, especially one that has already submilted an Annual GHG Repont, you
should not re-register it. Note, any data entered or submitted on a duplicate facility may have to be re-entered and re-submitted
on the originally registerad version of the facility.

If you are unsure, the first registration step consists of a facility or supplier search based on ZIP Code. If you find your facility
among the results, you should not proceed with registration. If you require access to that facility or supplier as a representative
(DR, ADR, or Agent), the current representation team for the facility in e-GGRT can appoint you to the appropriate role. If you
have questions about how to proceed, please contact the e-GGRT Help Desk for assistance.

Papenwork Reduction Act Burden Statement | Contact Us e-GGRT RY2011.R.30 | FR1-7
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Facility Registration EEERT‘C

A “subway map” wi" Reporting Tool
‘ show you where you
are in the Facility setup

ouse Gas
HOME  FACILITY REGISTRATION | FACILITY MAMAGEMENT = DATA REPORTH ting Tool

ABOUT REGISTRATION WIRAFRCRIVYSEIW < » VERIFICATION  » ACCEFT p rocess i | My Frofie | Logodt

@ &) o e

Facilégyinfo  Appoin DR &ADR  SetupAgents  Confirm & Submit

(®) @:GGRT Help
Search
Facllity Search

SEARCH FOR YOUR FACILITY OR SUPPLIER
First, datermina if your facifdy or suppher is already registarad in e-GGRT by
saarching on the ZIP/Postal Code of the facidy’s physical location/address.
* IF you find the facility or supplier you want to register: it should not be
registerad again. Chick on the facilly name to get more information about who
registered it and when.

® it vt by cicking 11 1400 3 o Focity o o st | €-GGRT will help you SEARCH
e through EPA’s list of Registered

e-GGRT Facilities to ensure that

you do not create a duplicate

SEARCH BY ZIP/POSTAL CODE
ZIP/Postal Code* [77701]

[ SEARCH | registration.

SEARCH RESULTS
'GHGRP 1D’ " I'Facility or Supplier Name

012345 ARKEMA BEAUMONT PLANT 26810 GULF STATES ROAD
BEAUMONT. TX 77701

1
| Once you’ve confirmed this is a
NEW registration, click “ADD a
New Facility”

Exxonmobil Beaumont Refinery

543210

gFA00 3 New Factry

Papenwork Reduction Ast Burden Staternent | Contact Us
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Facility Registration EEERT\(,

Reporting Tool

e EPA gni!ed States P . ' ;
nvironmental Protection
\’ Agency E-EEI!-I-,r -,

Electronic Greenhouse Gas ‘
HOME | FACILITYREGISTRATION A FACILITY MANAGEMENT | DATAREPORTING  REPORTS | Reporting Tool
ABOUT REGISTRATION B FACILITY SETUP~ P VERIFICATION B ACCEPT ASSIGNMENTS Hello, Peter Kokopeli | My Profie | Logout

(@) eGGRT Help @ o o @

Search Facility Info Appoint DR & ADR Setup Agents Confirm & Submit

Help with Facility Registration

FACILITY OR SUPPLIER INFORMATION

The information populated below, based upon your selection from the facility search,
is from EPA’s Facility Registration System (FRS). Update the information and
provide Owner or Operator. denotes a required field

ADDRESS INFORMATION

Facility or Supplier Name * |VANGUARD CORP

Street Address™® |‘1U JAVA STREET |

City* [BROOKLYN | List the owners and

State* | New York v| operators of the
Zip/Postal Code ™ facility or supplier

OWHMNERS AND OPERATORS / here. CIle “ADD”
to list more.

Owner or Operator* |Ja|-|e Doe

ah ADD Another Cwner or Operator

o>
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Three Examples: Facility Registration e-GGRT

Electronic Greenhouse Gas
Reporting Tool

Jane

Jane Registers ——  Self-Appoints as

Jane Receives &

... —> Jane Signs COR
Smallshop Smallshop DR Accepts Invitation
ADR Receives & :
John is already Accepts Invitation ADR Sign COR

OneRefinery is

registered already — the DR
John Appoints DR or ADR review
ADR and Agent AEEIBRICIEDG S Delegation
Accepts Invitation Sign NODs
John Appoints DRs Receives & Fac X, Y, & Corp
DR, ADR, Agent Accepts Invitation DRs Sign CORs
John Registers ForFac X, Y, &
Vertical Holdings Corporate ADRs Receives & .
(Fac X, FacY, and Accepts Invitation LI SR OO
Corporate) Existing DRs
appoint new DR or ADR review
ADRs & Agents Agents Receive & Delegation
Accept Invitation .
Sign NODs
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Facility Registration: DR & ADR Info EEERT\;

Reporting Tool

mebzaniv Grensbhouse G

MOME  FACIUTY REGISTRATION  FACILITY MANAGEMENT Seporiing Tuel
ANCUT NEOITRATION  RTRERITVIRTIRN  » VENINCATION B ACCENT ANBIDNMENTS Mo € 1 My Prute | Lopae

@ wOGRT Mely Carbon Emitters Factory
() (<] L] ©

ULt iy P ot uhon TR ¥ aciiny Info Apgpotit DI & AW Botup Agerts Contem & Submi / G rey b OXes I n e_GG RT
WO ARE THE DR AND ADR? provide explanatory text. You
Each o GGRT 'xufy 18 regqured 10 have one, and only one, Designated .
Represuntative (DR} Thie OF will ceaify and sign the Facility or Supplier's m ay al SO CI IC k HELP at any
submissans tn EPA The DR cen sppoint one, snd ooly ane, Atamate Designated B ;
Represantative (AUR) 1o act on behat of the OR time for more info.

Aftwt EPA reviews the megestiation, o-GORT wall send an e muil invitation 10 the DR
sl AT with instractions on how to sccept theit iobe far thes facilny

e You can appoint yourself as DR or
Rty vho-r- . dharbaonds / someone else. EPA will review all

appointments

st Mo * | Jabn
Last Natnn * | Sty
Widdie fnhiat

Phiswe * | 202123-456?

— & | The email will be used by e-
GGRT to invite the DR
appointee to accept their role.

DR (Netw: AL w1 b sponinied sflat tegistration) I
First Moo * [ arve “——— | Enter the ADR’s info here,
ke B if applicable. An ADR can
Phoss® oo i also be added at a later
E4mall® | SaraDoe@CatonHa com time but must be
approved by the DR

TERNATE DESIGH T REPRESENTATIVI ]

Who will be the ADR 1t * &
Heln Facitiey?

Middie bnbial
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Appointments and Invitations: DR & ADR EEERT‘%

Reporting Tool

APPOINTEE
Receives email

: Uses CODE
orA0R SRR To ACCEPT Role

APPOINT 2 EPA

DR APPROVES &

APPOINTEE
Signs
Certificate of Representation
(COR)
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Appointments and Invitations: Agent(s) EEERT*‘%

Reporting Tool

EPA APPOINTEE

SET UP RECEIVES email
APPROVES &
AGENT(S) E-GGRT sends email " iiii;?dsole

DELEGATOR
RECEIVES email
REVIEWS Agent

Delegation

DELEGATOR
Signs
Notice of Delegation
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Using an Invitation Code

Reporting Tool

o 1 United States )
L EPA Environmental Protection E - E E RT '
A Y 4 Agency (A

Electronic Greenhouse Gas
HOME . FACILITY REGISTRATION . FACILITY MANAGEMENT . DATA REPORTING . REPORTS . Reporting Tool

Hello, Peter Kokopeli | My Profie | Logout

(@) e-GGRT Help FACILITIES PENDING REGISTRATION: Bl ACCEPT AN INVITATION:

Facility or Supplier

VANGUARD CORP REGISTRAR Pending Paste the Invitation Code into the field

REGISTER A FACILITY helow, then click "GO

About e-GGRT Home

J04C3ER07CE1CEDA2B2490) [ 6o |

YOUR FACILITIES:

Facility or Supplier - Announcements

ACME STEEL DR #010-09-01 08:00:00.0

elcome to e-GGRT!

For more information, tutorials and
. FAQs click the e-GGRT Help link on
After an APPOINTEE receives | this page See the GHG Reporting
Home Page lists facilities an email invitation for a R
and role ROLE, he or she can log into

e-GGRT and paste the
invitation code into this box. CGGRTRY2010.6:8 | UA1-2
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Accepting the Appointment

Reporting Tool

0 SUDITIT Fepolts.

If you accept the role, you will digitally sign and submit a Certificate of
Representation (COR) in the screens that follow. denotes a required field

You have been identified by Peter Kokopeli as the Designated Representative [DR) for:

ANYREPORTER
123 Main Street
ANYTOWN, USA, ANYZIP

Do you accept this* G Yes
appointment? O Mo

If you do not accept,
please explain

Peter Kokopeli suggested the following person as your Alternate Designated Representative for this facility:

Uncle JOE
202-123-4567
Joe.Uncle@mail.com

Do you confirm the ADR* Yes
appointment? {2 Mo — change the ADR. appointment

(note, this option only applies when an ADR was appointed)
) Mo — do MOT appoint an ADR at this time

eGGRT RY2010.6.8 | FR3-

4
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e-EERT‘Z,

Certificate of Representation

Reporting Tool

| ] e-GGRT + -

Facility or Supplier Name STEVE SHOP

Address §251 SIDE ROAD
REDDIMNG CA, 36001

Owners and Operators  Steve Trout;

[ EDIT Facility Information

REPRESENTATIVE INFORRMATION

Designated  Peter Kokopeli
Representative 1200 Pannsylvania Ave, Ny
Washington DC, 22222
2023432085
kokopeli. petenZepa. gov

CERTIFICATION STATEMENTS

| certify that | was selected as the designated representative or alternate designated
representative, as applicable, by an agreement binding on the owners and operators of the facility

Carefu I Iy reVI ew the —»  or supplier, as applicable.
| certify that | have all the necessary authanty to carry out my duties and responsibilities under 40

Certlfl Ca.tl on Statem en'[S . CFR part 958 on behalf of the owners and operators of the facility or supplier, as applicable, and

that each such owner and operatar shall be fully bound by my representations, actions, inactions,

These Certification or subrmissions.
Statem ents can aISO be | certify that the owners and operators of the facility or supplier, as applicable, shall be bound by

any order issued to me by the Administrator or a court regarding the facility or supplier.

fO u nd N SeCtI on 984 Of If there are multiple owners and operatars of the facility or supplier, as applicable, | certify that |

have given awritten notice of my selection as the 'designated representative’ or ‘alternate

th e Ru I e designated representative’, as applicable, and of the agreement by which | was selected to each
__— owner and operator of the facility ar supplier.
Daone
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e-GGRT Support

GHG Reporting Program (GHGRP) Help Desk will
be able to answer questions and provide support
to e-GGRT users

Telephone: 1-877-444-1188
Email: GHGREPORTING@epa.gov
URLs: www.ccdsupport.com [GHGRP Help]

https://ghgreporting.epa.gov [e-GGRT]
ghgdata.epa.gov [published data]
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Electronic Greenhouse Gas
Reporting Tool

e-GGRT Help Site  www.ccdsupport.com e-GGRT

|

Home

Welcome to e-GGRT Help

This site containg news, FAQs help and other information about e-GGRT.

| e 98 Learn about ‘ e '
v e GGRT News I o e'GGRT = Help
Latest News e Registration Instructions o About GHG Reporting Program
= z and Pant 28
® 2010 Greenhouse Gas Data Mow ® Subpar W NOI / BAMM
Available Submissions Instrsctions e Harmonization of EPA’s e-GGRT
e o-GGRT maintenance cutage and CARB's Cal e-GGRT
planned for Saturday Mar 3, 2012 ® GHG Repoding Instructions
® g-GGRT Stalus- Reporling Year e FAQSs
2011 Now Ayailable ® nab penrg nctocn:
x ® Known lssues
GHG Rulemaking RSS Feed e Qutreach and Training

® Contact Us
e-GGRT RSS Feed

e-GGRT — Help - FAOs - GHGRP

This web site is maintained by a contractor to the U.S. Emvironmental Protection Agency (R
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Preview the New Reporting Form EEERT

Reporting Tool

* EPA is creating an updated reporting form for Subpart MM

* While the form looks different, the data elements and layout are
largely unchanged

* A preview version of the reporting from can be downloaded at:
http://www.ccdsupport.com/confluence/display/help/RY2012+Reporting
+Forms+for+Preview+Testing

Subpart MM - Suppliers of Petroleum Products
Facility Details

Worksheet Instructions:

This worksheet should be completed by all facilities.

Version:

e-GGRT RY2012.R.01 Updated 12/14/2012
External Links:

Subpart MM Resources Page:  hitp/fwww.epa.gow/ghgreportingire porters/subpart/mm.html

Reporing Form Help Content:  hitp:ifwww.ccdsupport.comiconfluenceldisplayhelp/Reporting+Form+Instructions
Workbook Navigation:

0. Facility Details

1. Products by Measurement Method

2. Aggregate Petroleum Products and Matural Gas Liguids

3. Total CO2 Quantity

4. Blended Products That Do Mot Contain Biomass

5. Crude Oil Received

6. Tables MM-1 and MM-2

1.

Fill out the following table with general information about this facility:

Facility Name: OneRefinery
Type of Facility: Refinery
GHGRP ID: 548382
Reporting Period: 2012
Comments: (optional)

M | 0. Facility Details .~ 1. Measurement Method 2. Aggregate Products 3. Total CO2 & Other Info 4. Blended Products 5. Crude Qil
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http://www.ccdsupport.com/confluence/display/help/RY2012+Reporting+Forms+for+Preview+Testing
http://www.ccdsupport.com/confluence/display/help/RY2012+Reporting+Forms+for+Preview+Testing

Electronic Greenhouse Gas
Reporting Tool

For more information E'EERT\%

On the GHG Reporting Program:
http://www.epa.gov/ghgreporting/index.html

On using e-GGRT :

http://www.ccdsupport.com

Contact Us:
http://www.ccdsupport.com/confluence/display/help/e-GGRT+Help+Desk+Contact+Information

Rule Citations, 40 CFR (related to Facility Registration):
98.4- Authorization and responsibilities of the designated representative (DR)
98.4(i) Certificate of Representation (COR)

98.4(m) Delegation by designated representative and alternate designated
representative (Agents)
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) e-GGRT €
e-GGRT RSS Feed .. E;0ERT &

Reporting Tool

* RSS web feed/syndication format

* e-GGRT specific updates, may include
— e-GGRT outages, system status
— e-GGRT software tips, bugs & work-arounds
— e-GGRT FAQs
— Other important announcements
e Subscribe:

— http://www.ccdsupport.com/confluence/createrssfeed.action?types=blogpost
&spaces=eggrtrss&title=e-
GGRT&labelString%3D&excludedSpaceKeys%3D&sort=modified&maxResults=
10&timeSpan=10&showContent=true&showDiff=true&confirm=Create+RSS+F
eed

e Read the Blog:
— http://www.ccdsupport.com/confluence/display/help/e-GGRT+RSS

 e-GGRT Help:
— www.ccdsupport.com
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Be- E E RT &
Electronic Greenhouse Gas ‘
Reporting Tool

Questions?
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